',‘A..A-L.A ‘

electronic MANAGEMENT EXECUTIVW/IMITTEWtem

/. USER MANUAL
'i VERSION 3/2023

y ?@;%http://inhouse.sedc.my/eMECs



http://inhouse.sedc.my/eMECs

' EMELS

AAAAAAA electronic MANAGEMENT EXECUTIVE COMMITTEE system

Table Of Contents

System Access Security 4

Main screen and menu.

* Full Access (Administrator/Secretariat) 5
* End User Access (Divisional/Company) 6
3 System Operating Process Flow 7&8
4 Prepare for new MEM meeting 9
5 Manage Meeting Attendance
* Add/Update Attendance 10
* Invite Attendees for upcoming Meeting 11
* Attendance confirmation by Secretariat 12
* Attendance confirmation by Attendees 13
* Attendance sheet 14 & 15
* Mobile QR Meeting Attendance 16
6 Conducting Meeting
* Meeting Agenda 17
* View/Print Minutes of Meeting 18
* View Matters Arising 19
* View & Download Decision Papers/ Information Papers and Other types of papers 20

Continue to next page..

-_.A




E

' EHMELS Table Of Contents

AAAAAAA electronic MANAGEMENT EXECUTIVE COMMITTEE system

|

m_

7 Preparing for new Minutes of Meeting

! « Add & Update Minutes of Meeting

* Import Previous Minutes of Meeting

< * Update Matters Arising

* Upload/Download Decision Papers/ Information Papers and Other types of papers - by
Secretariat

* Upload/Download Decision Papers/ Information Papers and Other types of papers - by
Divisional

8 System Settings
* Individual User Security Update
* System Security Access
* System Configurations
* System Activity Logs

VY

21 & 22
23
24 & 25
26

27




@J EHMELS System Access Security

EREAQ,\CK electronic MANAGEMENT EXECUTIVE COMMITTEE system
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User Access Category:

System Administrator
Chairman

Deputy General manager
*  Members of MEC

2 EMEI"

SEDC '-hmmmmrummwmm system

EARAWAK

Login * Secretariat

* Appointed Officers
UserID: | |
Password:| |

| Login ]

Request to access the system:

http://inhouse.sedc.my/
PPES:I/RF-UI-IH/07/10 - User Identification Request Form (In-House Application

Systems)
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FuII Access (Adm|n|strator/Secretar|at)

WELCOME :':'Admir‘lis'tr'at!Or INFORMATION AND COMMUNICATIONS TECHNOLOGY DIVISION

— ~— — —

Home Minutes of Meeting Meeting Setup & Updates Meeting Attendance System Settings Logout

' } i A ' -

[SARAWAK ECONOMIC DEVELOPMENT CORPORATION

- ———
» Meeting Agenda / « Addiupdate meeting attendees “ 0 :
n * View/Print Minutes of Meeting —\, * Meeting invitation ‘\
» View ! Print Matters Arrising @ » Attendance .‘
/ » View | Print Decision Paperi U ConfirmiAbsentiRepresentatives :

Information Paperi Appendixi Etc. Attendance sheet

.
.
.

 MEETING SETUP & UPDATES —
i ipdite mosing 0GR ' User password update
Addjupdate Minutes of Meeting /"\ @zecun“m%ss_

SYSTEM SETTINGS

Update Matters Arising Status B temicilh L alion
Uplod Dec1snon Paper! Information =yS'em contiguration
: System logs

=

.

S

Division: INFORMATION AND COMMUNICATIONS TECHNOLOGY DIVISION

User Category : Administrator
Access Level: Administrator
ICT




[ g SHMEL - End User Access (D|V|S|onaI/Company)

WELCOME :: Encik Alan Poh SARA URUSHARTA SDN BHD

~ - — . 4 . 4

Home Minutes of Meeting Meeting Setup & Updates Meeting Attendance System Settings Logout

s - s -
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electronic MANAGEMENT EXECUTIVE COMMITTEE system

,1 -
. g™ T —
MEETING AGENDA ] MEETING ATTENDANCE —

* Meeting Agenda .
* View /Print Minutes of Meeting

» View | Print Matters Arrising

* View/Print Decision Paper/

Information Paperi Appendixi Etc. ."‘
A

SETUP & UPDATES

’\ « Attendance
Confirmi Absent/ Representatives

\\‘

SYSTEM SETTINGS [ — =+

Update Matters Arising Status i \
Upload Decision Paper! ‘ > » User password update

Information Paper! Appendix/ Etc.

Division: SARAURUSHARTA SDN BHD *

User Category : Director

Access Level: Maintenance




EMEL"

| System Operating Process Flow

[ — ] MEETING ATTENDANCE —

=\, Create meeting » F*
%) attendance list .. (9%5) Attendance Sheet

3 Create new
 meeting event

* Meeting Name, Date,
Time & Venue
* Meeting initial status :

* Add attendees into meeting « View/ Print Attendance

event Sheet if attendees’
* Invite for meeting

Draft _ signature required during
_ * Confirm attendance meeting
* User: Secretariat * User: Secretariat & « User: Secretariat
Members of MEC
meeTing setue & veoares (NIID l(fMEC’r_neeting minuTEs of meeTing (NP

— x5
S Sk IR R RL

~ Prepare draft . o AEL-\-J':. (‘\\Minutes of Meeting
Minutes of Meeting - 4 'DP/IP/Appendix

Key in new draft minutes

View / Print previous
of meeting

Meeting conducted

* Present/View Previous minutes of meeting
* Assign & notify minutes of meeting, DP,IP  Download/ View / Print
respons_ible Division to & Appendix previous meeting’s DP,IP,
take action « Secretariat records minutes Appendix & others

* User: Secretariat of current meeting « User: Secretariat
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MEETING SETUP & urDATEs (D

EMEL "

Review Matters
Arising

Divisional Director to
review on Matters Arising
& notify Secretariat on
any amendments

User: Secretariat &
Members of MEC

System Operating Process Flow

MEETING SETUP & upDATES (NENED meeting setue & uenates (D

Update Matters
Arising Status

.‘x Upload related

documents

Divisional designated « Upload DP, IP, Appendix

Officer to update on & others
Matters Arising Status & « User: Divisional Director
review by Director & Officer
e User: Divisional Director
& Officer

MEETING SETUP & UPDATEs D

7 .Y\ Secretariat

review
Process ended and cycle * Review on Matter Arising
back to process (A) for next Status updates
new meeting. * Minutes of Meeting status
as Final

e User: Secretariat




2 EMELS

SARAWAK J electronic MANAGEMENT EXECUTIVE COMMITTEE system

MEETING SETUP & UPDATEs (D

Add/update

* Create new Meeting Event

* Click New button to add
new meeting event

* Default minute status
will be “DRAFT” as for
preparing the draft
minutes of the meeting

* Once the minutes is due
for next MEM the status
must be update to
“FINAL”.

e Select & update existing
Meeting Event
* Select Meeting Event’s
row to update
* Click Edit button

Prepare for new MEM meeting

MEETING EVENTS
-Add &- Add & Update Meeting Events

Meeting Description Date Start | Date End ;Itﬁ Time End Yenue Remarks
oin Zoom Meeting https:/sedc-
192ND MANAGEMENT EXECUTIVE 08:30 . my.zoom.us/j/939011692097
Seleclc OMMITTEE (MEC) R B A pwd=VNRFNGNUZVZDaGtNZ2xEb1cvNUYadz09
Meeting ID: 939 0116 9209 Passcode: 189MEC
193RD MANAGEMENT EXECUTIVE Physical attendance, GM and Secretariat.
Select  OMMITTEE (MEC) 29/04/2022 29/04/2022 8.30am  5.00pm Mombers, Online.
ILIK EMERALD, LEVEL
11 MENARA SEDC, THE
Sele 1%‘&“‘;'_‘?22%2“2?&2%;‘;%{”5 27/05/2022 27/05/2022 B.30AM 530 PM ISTHMUS, OFF JALAN
c { ) BAKO, 93250 KUCHING,
SARMVAK

Minute
Status

DRAFT N

DRAFT N

DRAFT N

BILIK EMERALD, LEVEL |, - _
11 MENARA SEDC, THE Join Zoom Meeting https:iisedc

my.z20om.us/J/939011692097
:35;:(”)“-‘:532231‘3‘(':}::6 pwd=VNRFNGNUZVZDaGtNZZxEb1cvNUVYadz09
o * IMeeting ID: 939 0116 9209 Passcode: 195MEC

195TH MANAGEMENT EXECUTIVE

COMMITTEE MEETING ("MEC")  =2//0%/2022

27/05/2022 5.30 P.M

196TH MANAGEMENT EXECUTIVE |,
COMMITTEE MEETING ("MEC")

197TH MANAGEMENT EXECUTIVE |,
COMMITTEE ("MEC")

198TH MANAGEMENT EXECUTIVE |
COMMITTEE

DEWAN KENYALANG,

28/07/2022

23/08/2022

Meeting
Description:

May 2022

M T W T F &
24 25 26 27 28 29 | 30
1 2 3 a4 5 8 1 1 2 3 a4 5 8 1Z
Date Start: Date End:
8 9 10 11 12 13 14 & 9 10 11 1z 13 14
15 16 17 18 19 20 21 15 16 17 18 19 20 21
22 23 24 25 26 [FIM 28 QQHQQQ
20 30 31 1 2 3 & 20 30 31 1 2 3 4
Time Start: 2.30AM | Time End: [5.30 P:M |

BEILIK EMERALD, LEWEL 11 MENARA SEDC, THE ISTHHUS, OFF JALAN BAKD, 2325@

i KUCHING, SARANAK
Meeting Yenue: ’

P

Remarks: Join Zoom Meeting hitps#fsede-myzoom.us/jia39011 69209?pwd:VnRFNGNuZ\-’ZDaGtNZb{#
Minutes Status: DRAFT W
Import

[ Edit |[ Mew ||Reset||DeIete||CanceI|

DRAFT N

DRAFT

DRAFT

DRAFT



. EMMELS Manage Meeting Attendance — Add/Update Attendance

SARAWAK J electronic MANAGEMENT EXECUTIVE COMMITTEE system

MEETING ATTENDANCE :

Meeting Attendance Management

Add/u pdate - Add & Update Meeting Attendees
meeting attendee Select Meeting Event :‘ 165TH MAMNAGEMENT EXECUTIVE MEETING ("MENM") V“ Import from Previaus Meeting ‘
Select Meeti E t & click Selec] 1 KSQE'HaﬁAbd“' Hadi Bin Haji Abdul - ap b conera) Manager SEDC  [Chairman abdhadi@sede.my Confirtn
[ J
elec ee Ing ven clic Select 2 Puan Rakayah Hamdan DEpL.Jty GEnETE Ma_nager, COICTEE SEDC DG rakayah@@sedc.my Confirm
| Services Sector f Director _
Show Attendees button to Selec] 3 Encik Ediin Ablt g:?t%?’f%?girta'rma”age“ Sl SEDC  DGM2  eabit@sede.my Confirm
d|sp|ay the ||St Of attendees Select 4 [Puan Marityn M. Biyor g:;?scituug. Ll [Rigstuuie Sl Feiu SEDC  |Director  mnbivor@sede.my Canfirm
. Cik Hajah Siti Nurazlina Dallah Ahmat Directar, Information & Communications . . .
.TO add neW attendees |nt0 lSElEC & USD[D TEChangy Division SEDC Director azllna@sedc.my Confirm
Select B EI"ICiKYa[D Yien Chiang Directur,llntemalAudit Divi_siun SEDC Director c@sedc.my Confirm
selected meeting, click New Belec] 7 Encik Petrus Puni U2 B sl e TRennslagy SEDC  Director  petrusp@sedc my Pending
button [select 8 Encik Bity Christian David gg;";fﬂrateemi'gpg'ﬁ%iﬁna“3'”ESS SEDC  [Secretariatpetrusp@sedc.my N Pending
Selecti: Alan Po setistdl Mallaye = Alfe 9 B 0 alanpoh b Pending
*Add attendee’s information =&
into text flEldS & C“Ck Save. Meeting Event: 165TH MANAGEMENT EXECUTIVE MEETING ("MEM")
- Attendee's Category: Company G v [Cv]w
(Note:Email is compulsory for QR o | |
Attend Syst ) Name: [EncikAlan Pah |
endance stem
Y , Designation: [General Manager, Sara Urusharta Sdn Bhd |
*To update attendee’s Division: [5ARA URUSHARTA SDN BHD v|
information, click Select Company: lsusg |
) Email: alanpoh@sush.my |
button on the attendee’s Invited: o N v
Attendance Confirmation: Fending bl
na me Attend at meeting: il v
. . Remarks: P
*Click Save once updating ,
[Update|[ Mew |[Reset|[Delete || Save
done. [ sae |

10



2 EMELS

SARAWAK J electronic MANAGEMENT EXECUTIVE COMMITTEE system

Manage Meeting Attendance — Invite Attendees

=

WELCOME :: Encik Petrus Puni INFORMATION AND COMMUNICATIONS TECHNOLOGY DIVISION

Hame Mirutzs of Mestng W Mzsting Attznzance W Westng S=tup & UpdstzsW System Sstngs W Logout

MEETING ATTENDANCE — ] ' 51 Em = ]
@ Meeting invitation

== Meeting Attendance Management
. - Meeting Invitation

e Select Meeting Event & Select Meeting Event | 165TH MANAGEMENT EXECUTIVE MEETING ('MEM") w | (Srow Atendees |
click Show Attendees
button to display the
list of attendees o

ited ConfirmAttnd Remarks
abdhadi@sede. my Confirm

SEDC rakayah@sedc.my v Confirm

SEDC eabitf@zede. my Confirm

Director
in_ac_lm_. Human Resource & Adminisiration

4 Puan Marilyn M. Biyor Division SEDC mnbiyor@sedc.my v Confirm
’ 5 [Cik Hajah Sifi Muraziina Dollah Ahmat Usop Cirector. Infermation & Communications SEDC  aziina@sede.my Confirm
o echnology Division
Se I e Ct atte n d e e S n a m e Select]| 6 cik Yap Yien Chiang Director, Intemal Audit Division SEDC yychsedo.my n Confirm
to i nvite . T Encik Peirus Puni nformation & Communications Technology SEDC pefrusp@sedc.my M Repre&entalive:ﬁit;%:ﬁggm
e Invited status “N” 8 Encik Billy Christian David R e SecrelarialSEDC  pefrusp@sedcmy N Pending
nVI e S a us e 9 Encik Alan Poh General Manager, Sara Urusharta Sdn Bhd Atiendee (SUSB  alanpohi@susb.my Pending
indicates the attendees Meeting Event: 165TH MANAGEMENT EXECUTIVE MEETING ("MEM")
MName: [Encik Alzn Poh
’ . .
haven t Invlted and Email: Iaa1poh@s|.sh_'rr5l |
. Dear Encik Alan Poh,
automatlcally Cha nge d ou are Lnvited to attend meeting az follow:
tO llYH once |nV|tat|on E;Ebf.-‘gz;;;g?:glzam.cmth' EXECUTIVE MEETING ("MEM™)
h b -:::;:hgi?xnts:f:na_n, MEMARA SEDC, LEVEL 3-11, THE ISTHMUS, OFF JALAN BAKO, KUCHING
as een Sent' Kindly conflrm your atlendance via
. . . . . ) Electronic Management Executive Meeting System {eMEMs) at hitp://inhouze. sedc. my/eMeds
i Edlt Invltatlon teXt If Invitaton text: Tharik you.
req u i red E:E?Lﬂ:;h'ub Puni
Podainistrator
. - . [INFORMATION AND COMMUNICATIONS TECHNOLOGY DIVISION
* Click Send Invitation
e Attendee will received y
the invitation via email invited:

Send Invitation




ch- EMELS Manage Meeting Attendance — Attendance confirmation by Secretariat

SARAWAK J electronic MANAGEMENT EXECUTIVE COMMITTEE system

- )
L}
MEETING ATTENDANCE - l’ E":I‘” ]
Attendance
. WELCOME :: Encik Petrus Puni INFORMATION AND COMMUNICATIONS TECHNOLOGY DIVISION
1 @ CO nfl rm/Abse nt/ Home Minut2e lJfMEEI]I‘g L 'deaurg Aliendsnce YW MEEIJI‘Q S-EI.LFI & upaal.ae'!' E]-‘E'.EI'I'I EE‘IUI‘QE L _EQCI.I[
- Represen ives Meeting Attendance Management

- Meeting Attendance Confirrmation

Select Mesting Event | 165TH MANAGEMENT EXECUTIVE MEETING ("MEM") v

e Select Meeting
Event & click Show
Attendees button to
display the list of
attendees

* Select attendee’s
name to confirm.

* Select type of

Designation Cateqo :

"Bhg. Haji Abdul Hadi Bin Haji Abdul Kadir |[SEDC General Manager Chaimrman abdhadi@sedc.my

Deputy General Manager, Corporate Services

Puan Rakayah Hamdan Sector / Director DGM1 rakayah@=edc.my
Deputy General Manager, Commercial Sector

I;Jirectu-r - ) e

Puan Marilyn M. Biyor D'D. r:_acit;, e Attendes mnbiyor@sedc.my

Cik Hajah Siti Nurazlina Dallah Ahmat Usop .[r’ér;"tng[a;“;‘j[']}?g‘ig’: & Communications  |s4e e azlina@sede. my Confirm

Encik *ap Yien Chiang Director, Internal Audit Divizion Attendee yyci@sedc.my Confirm
Encik Petruz Puni Eif.-?si"gimn SR R Attendes petruspi@sedc.my Representative
— - . Corporate Planning & Business - ;

Encik Billy Christian David Developerment Divizicn Secretaria petruspi@sedc.my Pending
Encik Alan Poh General Manager, Sara Urusharta Sdn Bhd Attendee |SUSB alanpohi@susb.my N Pending

P

Encik Edwin Abit eabit@sedc. my

Tesling confirm
atteendance

1
2
3
4
5
[
T
&
9

Meeting Event:  165TH MANAGEMENT EXECUTIVE MEETING {"MEM")

Conf|rmat|0n Mame: Encik Alan Poh
e Click U pd ate Division: SARA URUSHARTA SDN BHD
Confirmation button Company: SUsB
Invited: N
Conrmation: 2573 v
Remarks:

Update Cenfirmation
12




2 EMEICS

ey

SARAWAK J electronic MANAGEMENT EXECUTIVE COMMITTEE system

MEETING ATTENDANCE -
Attendance

Confirm/Absent/
Representatives

e Select Meeting
Event & click Show
Attendees button to
display the list of
attendees

* Select attendee’s
name to confirm.

* Select type of
confirmation

* Click Update
Confirmation button

Manage Meeting Attendance — Attendance confirmation by Attendees

-
|

1 Em ]

b v dhibialin bl B LR el b e

WELCOME :: Encik Alan Poh SARA URUSHARTA SDN BHD

Home Minutes of Meeting W Iesting Attendance W Mesting Setup & UpdatssW Ey=em Setings T Logout

Meeting Attendance Manager‘nent

- Meeting Attendance Confirrmation

Select Meeting Event | 165TH MANAGEMENT EXECUTIVE MEETING ("MEM") v | (Show Asngess |

No. Designation Category|(Company| Email Invited ConfirmAtind Remarks
Request Mr. Saa to
represent

1 Encik Alan Poh General Manager, Sara Urusharta Sdn Bhd Director SUSE  alanpoh@susb.myN Representative

Meeting Event:  165TH MANAGEMENT EXECUTIVE MEETING ("MEM")

Name: Encik Alan Poh

Division: SARA URUSHARTA SDN BHD
Company: SUSB

Invited: N

Attendance

Confirmation: | Absent hd

Remarks:

| Update Confirmation

13



2 EMEICS

SARAWAK J electronic MANAGEMENT EXECUTIVE COMMITTEE system

[ .

MEETING ATTENDANCE -

Attendance sheet

e Select Meeting
Event & click Show
Attendees button to
display attendance
sheet

e Click Saveicon to
save and print the
attendance sheet.

e Other attendance
feature is via QR
Attendance System.

e The QR code
available at Meeting
Agenda screen

Manage Meeting Attendance — Attendance Sheet

] E

o e st T 8 PR R b

WELCOME :: Encik Petrus Puni INFORMATION AND COMMUNICATION S TECHNOLOGY DIVISION

Hamsa Mirutes of Megting W Kagting Attendance W Magling Setup & UpdataeW Syetem Sattings v Logout
i i ~ ~ i

Meeting Attendance Management
- Attendance Sheets

ISelect Meeting Event :| 180TH MANAGEMENT EXECUTIVE MEETING ("MEM™) v| Show Attendees

SRR R A O T

1230TH MANAGEMENT EXECUTIVE MEETING (“MEM™)
HELD ON 28/08/2020 RESPECTIVELY AT ZOOM MEETING @ 2:15AM

Attendance Sheet

NAME DIVISION EMAIL SIGNATURE
1[%Bhag. Haji Abdul Hadi Bin Datuk Haji Abdul Kadir GMO abdhadi@=sedc.my
2|Puan Rakayah Hamdan CFD rakayahi@sedc my
3|Encik James Ambrose Dago PMD jdago@sedc.my
4[Puan Marilyn M. Biyor HRA mnbiyor@sede.my
5|Cik Hajah Siti Murazlina Dellah Ahmat Usop ICT azlina@sedc.my
6 |Encik ap Yien Chiang 1AD yyoi@sedo.my
7|Puan Rozita Mohamad lbrahim EMNG rezitai@sedc my
&|Puan Rashidah Hj Maideen LAD shiedahi@sedc.my
9|Encik Nelzon Kebing Raon PTY nelson@sedc.my

10|Encik Zamirudin Bin Haji Ahmad ECD Zamir@sedc.my
11|Encik Insor Lingan AGRD insoringan@sedc.my
12 |Tuan Haji Muriyadi Basn [w]5] muriyadbi@sede my
13|Cik Kharfini Jehari IRRAL kharfinjji@sede. my
14|Puan Judith Angela Skinner CRC judith@sedc_my

14



9 EHMELCS

5 A R A WA K J electronic MANAGEMENT EXECUTIVE COMMITTEE system

Manage Meeting Attendance — Attendance Sheet

A
meering attenpance (D 164TH MANAGEMENT EXECUTIVE MEETING ("MEM")
HELD ON 20/01/2019 RESPECTIVELY AT BILIK EMERALD, MENARA SEDC, LEVEL 3-11, THE ISTHMUS, OFF JALAN
— BAKO, KUCHING @ 08:30 A.M.
@ Attendance sheet Attendance Sheet
NAME DIVISION EMAIL SIGNATURE
11YBhg. Haji Abdul Hadi Bin Haji Abdul Kadir MO abdhadi@sedc.my
2|Puan Rakayah Hamdan CFD rakayah@sedc.my
Download & print 3|Encik Edwin Abit THD eabit@sedc. my
Attendance sheets pdf 4{Puan Marilyn N. Biyor HRA mnbiyor@sede.my
format if required 5|Cik Hajah Siti Nurazlina Dollah Ahmat Usop IcT azlina@sedc.my
signature attendance in 6|Encik Yap Yien Chiang IAD yyc@sedc.my
hard copy format. 7|Puan Rashidah Hj Maideen LAD shiedah@sedc.my
8|Encik Zamiredin Bin Haji Ahmad ECD zamir@sedc.my
9|Enak Jason Sia AGRO tisia@sedc.my
10|Encik Melson Kebing Raon PTY nelson(@sedc.my
11|Endik Allin Bandang EMG allin@sedc.my
12|Encik Alan Poh SUSE alanpohi@susb.my
13|Encik James Ambrose Dago PMD jdago@sedc.my
14|Puan Irene Phang PMD irene@sedc.my
15|Puan Morlia Haji Bujang PMD norlia@sedc.my
Page 1of 1 15




{9 EMEL S

AAAAAAA electronic MANAGEMENT EXECUTIVE COMMITTEE system

MEETING ATTENDANCE

Record attendance via
Mobile from QR Code

* QR Code mobile attendance
will be available at Meeting
Agenda page.

e All field are compulsory for
newly invited attendee.
(those who are not recorded
into the system by
Secretariat)

e Email field are compulsory
for existing invited attendee.

e Click Attend button to
update attendance into the
system.

Manage Meeting Attendance -

aaaaaa

eMEMs ll l

Scan for Attendance

Mobile QR Meeting Attendance

% 01:30 R = @

l Q @ SEDC Management Info... C' '

ﬂ SARAWAK ECONOMIC DEVELOPMENT CORPORATION

=i

electronic MANAGEMENT EXECUTIVE MEETING system

QR Meeting Attendance System
181TH MANAGEMENT EXECUTIVE MEETING (“MEM”)

Name:
Petrus Puni

Email address:

petrusp@sedc.my

Division/Company:
Information And Communications Technology

Click to attend:
Attend

Your attendance has been recorded. Thank you.




)

: ElM1EITS Meeting Agenda & QR Meeting Attendance

SARAWAK J electronic MANAGEMENT EXECUTIVE COMMITTEE system

MINUTES OF MEETING — " =)

T WA A N1 | LT A g

||

WELCOME :: Encik Petrus Puni INFORMATION AND COMMUNICATIONS TECHNOLOGY DIVISION
' Home Minutes of Meeting V¥ )i Nesting Attendance VA Mzzting S=stup & UpdatesV System Settings VA Logout
_ Select Meeting: |181TH MANAGEMENT EXECUTIVE MEETING (“MEM") v || Show Agenda |
e Select the latest meeting
event to view meeting 181TH MANAGEMENT EXECUTIVE MEETING (“MEM”)
agenda. AGENDA
L. Agenda No.1- To confirm the Minutes of the 180th MEM
* Individually attendee are
requ ired to Scan QR Agenda No. 2 - To deliberate on Matters Arising Therefrom
code to record their Agenda No.3- To approve or note the following:
attendance. *Note that i) 1 - Decision Papers :
. ii) 0 - Information Papers
the QR onIy Imk to Scan For Attendance
curre nt meeti ng eve nt. Agenda No. 4 - Monthly Reports on the following:

i) EMIR Report as at 30 SEPTEMBER 2020
ii) Operating Companies Report as at 30 SEPTEMBER 2020

Agenda No. 5 - Project Status Report as at 30 SEPTEMBER 2020
1) Engineering & Project Management Division (ENG)
2) Agro-Food Based Division (AGRO)
3) Entrepreneur and Community Division (ECD)
5) Property Division (PTY)

Agenda No. 6 - Any Other Business 17




L)

' EHME

5 A R A WA K J electronic MANAGEMENT EXECUTIVE COMMITTEE system

I—w

MINUTES OF MEETING

View / Print

Minutes of Meeting

e Select Meeting
Event & click Show
Minute of Meeting
button

* Click navigation
button to view
minutes of meeting
on each pages.

e Click Save icon to
save the minutes
into PDF, Excel or
Words format.

e Click Printicon to
print minutes direct
to printer

)

J

View & Print Minutes of Previous Meeting

MINUTES OF MEETING

Select Meeting Event : | 164TH MANAGEMENT EXECUTIVE MEETING ("MEM")

b | | Show Minutes of Meeting

=
-
“ (SN
i Bk Bl Pl Sk LTl B Th oy
WELCOME :: Administrator INFORMATION AND COMMUMNICATION 5 TECHNOLOGY DIVISION
Hame Mirutes of M2gting W Meeting Attendancs W Megling Sefup & UpdaiesW ‘System Salings ¥ Lot
— 1

o I:lcds L | |:|=1c|r.c-r d;,- ¥

MINUTES OF THE 164TH MANAGEMENT EXECUTIVE MEETING ("MEM™)
HELD ON 20/01/2019 RESPECTIVELY AT BILIK EMERALD, MENARA SEDC,
LEVEL 3-11, THE ISTHMUS, OFF JALAN BAKO, KUCHING @ 03:30 A.M.

¥Bhg. Haji Abdul Hadi Bin Haji Abdul Kadir - SEDC General Manager

Deputy General Manager, Corporate Senvices
Sector / Director

Deputy General Manager, Commercial Sector /
Director

Director, Human Resource & Administration
Division

Director, Infermation & Communications
Technology Division

Rakayah Hamdan
Encik Edwin Abit -
Puan Marilyn M. Biyor -
Cik Hajah Siti Nurazlina Dellah Ahmat Usop -

Encik Yap Yien Chiang - Director, Internal Audit Division

Acting Director Legal Affairs Division & Risk
Management Division

Acting Director, Enfrepreneur and Community
Development Division

Acting Director, Agro-Food Based Division

Puan Rashidah Hj Maideen -

Encik Zamirudin Bin Haji Ahmad

Encik Jason Sia

Encik Melson Kebing Raon Acting Director, Properly Division

Acting Director, Engineering & Project

Encik Allin Bandang ~ Management Division

Encik Alan Poh General Manager, Sara Urusharta 3dn Bhd

Secretariat

Director, Planning & Monitoring Division [
Innovation and Quality Division

Encik James Ambrose Dago

Puan Irene Phang Planning & Menitoring Division

Puan Morlia Haji Bujang - Planning & Monitoring Division

Paps 125
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MINUTES OF MEETING -

View Matters Arising of

previous meeting.

A

Select previous Meeting
Event and click Show
Minutes to view Matters
Arising

)

View Matters Arising of Previous Meeting

] =

P ———

FWELCCIHE :: Enclk Pefruz Punl INFORMATION SND COMMUMNICATION 2 TECHHNOLOGY DIVIZION

|z (31542012

] 1311542018

] 311542018

] (31642018

i 31542018
3542018

] 311542018

Home . Nnuiea ! Mesing !'. Vaeing ALsCEnoe 1'. Weaing Seep & Lpce l-l’". SrrwT Seinga 1'. Logous
Minutes of Meeting

- Add & Update Minutes of Meeting

Seleot Masting Event | 164TH MANAGEMENT EXECUTINVE MEETIMNG ("MEM")

L “ Show Minubes: || Inport from Prewvious Mesting

3.1

=R

3.1
&1
3.1
3.1

3.2

MIN HO. |SubMimEho MATTER S/ 135UE S DISCU S 5ED

o DPRS submitted thelr detallz of the Ranovation Cost as Tollows-fddgbvbvcoghgrh

BREAKDOWH
Fcaling
Hwimimirg ool
S

ILEY

T fisa
[ELFEES

&

Hooims
Professional Fee

TOTAL

A property Inspection headad by Datu Ha|l Sosdirman was conductad on 4 Decamber 2018 to a=eess the conditlon of the property. Managsment was
T the opinien that the requested glabal ment shoukd take Into conzideration the value to make good the proparty

EMG wae taskad by D:atu Hall Soedirman during the Inepection to look Into tha cost to make good areas In the table abova.
) Damal Rainforest Rescrt (DRR)
THD reporbad that, to-date DRR had yat to officlally reepond to SEDC'2 request on the rates.

THD would sesk Tan Srl Chalrman®s advics on tha rate and EBI‘Hth a8 soon a8 poazible.

Corporate Soccial Responsibility (C5R) !/ (Denations)

= CRC updated Membars on the following Corporate Soclal Responsiolity Inttiatlves | 3R):

# Activity | Program Remarks
Upcoming Evants:

1 [SEDC Love-in-a-Box with * In conjunction with Chiness New Year Calebration,
Children of PIBAKAT SEDC ks organizing a Love-n-a-Box Ceremany

wilth children of Persatuan Fartubuhan [bu Bapa
Hanak-kanak Kepeduan stimewa Sarawak
(FIBAKAT] on I2.2.2010 at PFIBAKAT Cantre, Jin
Onep Thang Swes, Kuching

fglvites doae |n the month of

Recamber 2018

1. Godd Min|-Gamapasers | © Tha Galf Minl-Gamapatena | Invistions was
Invitstional sucosssfully hald an 812 2010 at Damal Goif &

Couniry Chils

WCTION STATUS

[THD

CURRENT

UPDATES

gt update
statun
sfadfaztwasdtt

{tent update

Tasting update |
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MINUTES OF MEETING

View / Print

Decision Paper/
Information Paper/

e This viewing mode vailable
in Meeting Agenda page

* Select Meeting Event

&

click Show List button

e Select the file name in each

paper type.

* Click the link at File N

ame

to download and view the

papers.

View & Download Decision Papers/
Information P:-\pprc and Dther f\'/.npc nf naners

[y —— Paper:

: 3.0-DF No.1 -PTY -Propossd Rantal Rates -BTU and
E== DP NO: 11512021 {PTY) o L FTY Panding

: 4.0 -DP No.2 4@0 Appointmnt of MPC Swh for MBEC {For
Ezizc) DP NO: 211212021 (IQD) e e s gD  Pending
5.0 -DF No.3 -ECD -PROPOSED DEVELOPMENT OF NEW
E=ied DF NO: 315162021 (ECD)  PUSAT INKUBATOR DAM BIMBINGAN USAHAWAN (FIBU)  ECO Pending
I TAHJUNG MANI3.doc
Ezied) DP NO: 1312020 (HRA)  E.0-DP Ho.4 -HRA -{Purchass of New Vehicies 2020 00cx HRA  Panding

==z DF HO: §HE172020 (ICT) Fﬁ?ﬂf&é"ﬁi&f -GR Technology for Menera SEDC ICT  Fending
OF NO: BME12021 (PTY) &.0 -DF Ho g -PTY Walvar of rental BKS S 4.0.doc FT¥ Fanding
OF NO: THEU2020 (HRA)  5.0-HRA -F 71812020 for Potted Plant 3a at 30.10.2020.doc HRA Fanding
DF NO: 818112020 (ENG]  DP No. & - ENG -DF Kilang Tares par ENG Fanding
Dh'lslm-‘ﬂl:trpar‘q‘: RSATION AND UAL ITY DVIEI0N W
PEET“HTE: DP Mo 2481202 1GO)
Flla Name: 4.0 -0F Mo ? 00 Appolaimnt of MEC Swh for MEES [For MEMan 2 Moy 2030) oz
Shatus:
Information Paper:
— S.00 P Ho.1 -ECI - EXTENSION FOR LOAN
E=izdd P NO: 11181/2021 [ECD) EEEERMENT ECO Pending
o 10.0 P Ho.2 -HRA -TICKET AND HOTEL GEMAPUTERA
E=i=d] P NO: 2i151/2020 [hra) 127:10.2026) Guc HRA Fanding
Dhislon/Company: Eoejmci Chwiskon b4
Fapernama:
Flla Name:
Siatus:
Pasltion Papsar:
Paper Hame 2
Beisc] PP MO: 11312021 (THD) PP NO 1 TEST.bd THD Pendlng
Dhislon/Company: Eosj=ct Chviskon w
PEF'ET aEme
Flle Name:
Statls;
Monthly Financlal Raports:
Eeiec EMIR REPORT -SEFT 2020 11.0 -CFD -EMIR REPORT -SEPT 2020 ppt CFD Penulng
B N pap 111 APPENDIX BALANCE SHEET SEFT 2020 {2).%l2 CFD Fending
Er=hs E"" RAPPENDIX PEL SEFT 44 5 _ s ppENDIX PAL SEPT 2020 (1).X12 CFD Fanding
[Eaincd Uparatlng COs -5EPT2020  12.1 -Oparating C0e - SEPT2020.x18 CFO* Panding
Dhislon/Company: Eseiemct Diwislon b
Fapar nams:
Fllz Name:
Status:
Project Status:
Faper Hama i
Beiec] PROJ HO- 1115172021 (agra)  14.0 -AGRO 3-Projact Status for Sapt 20 docx NG Pendin
a a
Dhislon/Company: Eseiemct Diwislon b4
Fapar names:
Fllz Name:
Status:
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Add & Update
inutes of

* Create new Minutes of
Meeting
e Select Meeting
Event and click
show Minutes
* Click New button to
add new minutes of
meeting
* To update existing
Minutes of Meeting
e Select Meeting
Event and click
show Minutes
* Select minutes row
to update
* Click Update button

Contintie hext nooe

Add & Update Minutes of Meeting

F__—==
| »
1 Em
T P AP ERELA T B TH v
WELCOME :: BiEncik Ily Christian David CORPORATE PLANNING AND BUSINESS DEVELOPMENT DIVISION
Hame Minutes of Mesiing W Maeling Aftendance W Meaeiing Setup & UpdatesW Syslem Satings v Logout
A ——
Minutes of Meeting
- Add & Update Minutes of Meeting
[Gelect Meeting Event :| 164TH MANAGEMENT EXECUTIVE MEETING ("MEM") L |
MIN NO. SubMintNo MATTERS / ISSUES DISCUSSED ACTION CURRENT STATUS UPDATES
ONVENING OF MEETING
z he 164th Management Executive Meeting (MEM) was duly convened at 8:30 a.m. and was chaired by
szt 11642018 Bhg Haji Abdul Hadi Bin Haji Abdul Kadir, General Manager. The Chairman welcomed everyone present. ALL
lembers recorded their appreciation to Datu Haji Scedirman Haji Aini for hig invaluable contribution and
zervice to the Corporation during his tenure as the General Manager of the Corporaticn.
ONFIRMATION OF MINUTES
Seizct | 2/164/2018
he minutes of the 163rd MEM were confirmed as a true record of the proceedings thereof.
MATTERS ARISING FROM 163RD MEM
31642018
T 316472018 3.4 a) Issuance of Land Titles PTYITHD
Seec] 31642018 3.4 Damai Central PTY
= o PTY informed that the survey job had been approved and survey section would proceed with charting
clect] 3/164/2018 31 orks prior to submitting to land section for izguance of land title, Y
Sescl] [31164/2018 3.4 Damai Golf Land PTY
o PTY informed that the Land and Survey Department Headquarters was still awaiting for a new date to
3/164/2018 3.1 brief YAB Chief Minister. o The golf land would be separated from residential land around the golf
ourse. The title would be changed through Application for Variation of Title Condition (AVTC).
3116412018 3.1 b) Damai Puri Phase | and Il [DPRS) THD
o THD informed that the DPRS issue was put forward to the SEDC Beard for deliberation on 27
Soeci (3164/2018 24 ovember 2018. The Board directed Management to acquire the detailed breakdown of Renovation Cost
. 'or analysis and to seek confirmation/latest valuation from the valuer to aggist SEDC in determining the
pasis of DPRS’s claim. 21




sehc m::uﬁ%tﬁ;” Add & Update Minutes of Meeting

MEETING SETUP & UPDATEs (D

Add & Update

Minutes of Meeting

Subject:
e . . Sub Subject:
FI” In the teXt fleld lo DPFRS submitted their details of the Renowation Cost as follows:fddgbvbvcbghgfh
accordingly
Matters:

To upload any related
photo, click Choose File

Minute Mo

Sub Minute Mo

to browse for photo [Ghoose Fie ] No fle chosen
RM

To remove or replace Roofing 2,154,312
. Swamiming Poal 1,400,000
the photo, click Delete SPA 2832996
H Matters Photo: HEE P e
image. Comimon Area 4,355,000
Drriveway 1,600 000
ill i i Vi< F&B 2 500,000
Fill in Action Division to AL bt
assign division to update e R LT

the matters arising
status later

Click Save button to save
the minutes.

Status Photo

Action Division:

Status updates:

| THD

test update status dsfsdfastvasdtt

Choose File | Mo file chasen

Delets Image

noate e | Rese‘t”DeletE”CanneH
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5 A R A WA K J electronic MANAGEMENT EXECUTIVE COMMITTEE system
ey

MEETING SETUP & UPDATEs (D Minutes of Meeting

Add & Update

Add & Update Minutes of Meeting

elect Meeting Event :| 181TH MANAGEMENT EXECUTIVE MEETING (“MEM®) v|| smrmmk{; | | Impar from Frevious Mesting

Minutes of Meeti

* Click Import button at -
Minutes Of Meeting ] EmM
screen and it will guide :

)

WELCOME :: Encik Petrug Puni INFORMATION AND COMMUNICATIONS TECHNOLOGY DIVISION
to I m po rt screen. Hoime Minusze of Mesting . W Mesting Atardance W fgsting 2atup & UpostssW Sysiam Eetinge W Logout
— — — — —
Minutes of Meeting

- Import Previous Matters Arising to new Minutes of Meeting

* Select Previous meeting
event to copy from

e Select New meeting
event to copy to. Copy TO: | 181TH MANAGEMENT EXECUTIVE MEETING (“MEM") v |8

e Click Verify button to

Copy FROM: |180TH MANAGEMENT EXECUTIVE MEETIMNG (*MEM”) w T

ensure the Minutes are [ verrcssn |

3 ppllca ble tO |m port Copy from : 180TH MANAGEMENT EXECUTIVE MEETING (*MEM") to : 1841TH MANAGEMENT EXECUTIVE MEETING (“MEM™)
e Click Import button to H:|'"‘F'°“

start import the

minutes.
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MEETING SETUP & UPDATEs (D

Update Matters
Arising

e Select Meeting Event
and click show Minutes

* Select minutes row to
update

e Click Update button

Continue next page...

Update Matters Arising

MIH HO. | SubMIntho]

SMe420155.1

SME42015 5.1

S1842018 31

SME4H2018 3.1

SME42018 5.1

S1842018 31

1 BME42018 3.

s | SME01E S

e

SME4H2018 5.1

1 BMe42018 3.1

MATTERS / | 33UES NSCUSSED
Damai Masterplan

) lzsuance of Land Tilse

Damal Cantral

o PTY Informed that the survey Job had baen approved and survey sactan would procead with charting
orke prior to 2ubmitting to land eection for |2euanca of land B,

Damal Golf Land

¢ PTY Informed that the Land and Survey Department Headguarters wae still awalting for 3 new dats ta
brief ¥&E Chisf Minister. ¢ The goif land would be separsted from reeldential land around the goif
oures. The titie would be changed throwgh Appllcation for variation of Tike Conditlon [(2VTC)

r} Damal Purl Phazs | and Il [DPRE]

o THO Informed that the DPR § Is=us was put forward to the SEDC Board for dellberation on 27
Nowamber 2013, The Board directed Managament to acquire the defalled braakdown of Renovation Cost
ar anakyals and to sesk confirmationiatast valuation from the valuer ta azslzt SEDC In determining tha

basle of DPR &' claim.

0 DPRS submitted thelr dedal the Rencvation Coat as followe-Pddghvibwchghgih
BREAKDOWH RM

Focfing 21532
Hwimriming Fool 1-ll'l'll'l'l'l
ara

WM&

o Ares
| v remwary
&l

Hooims Al B0 OO0

Professional Fee 1350 ME
TOTAL EiE

¢ & property Inapaction headad by Datu Ha|l $oedirman was conducted on 4 Dacember 2013 to azeeses
the candifion of the property. Managament waz of the opinion that the requasted giobal sstamant
should f3ke Into consideration the walue to make good the property

z ENG was tasked by Datu Hajl 1 during the Inepection to look Into the cost to make good
areas In the fabls above.

ACTION

IPTYITHD

PTY

THD

-
-
§1 = ]
'WELCOME :: Enclk Petrus Punl INFORMATION AND COMMUNICATION 2 TECHNOLOGY DIVISION
Homs o N ci Vesing W i Vestng Adencence W | Weaing Seg & UpteisaW i SyrwT Satngy v i Logowt
MATTERS ARISING
- Update Matters Arising Status
Select Masting Event |164TH MANAGEMENT EXECUTIVE MEETIMG ("MEM"} w |

CURRENT STATUS UPDATE S

7 Pakatan Intsrnational, tha ariginal @uantity Survey Firm
hag Indicatad thelr agresment to conduct the avaluation to

aka good the property I an Architsct firm le appointed to
provide drawings of affacted bulldinge and arss that 12 fo be
apaired.

teat update status datadrasbvasdtt
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SEDC

sAarAwAr | electronic MANAGEMENT EXECUTIVE COMMITTEE system

0 DPRS submitted thelr detalls of the Renovation Cost as follows:fddghvbvchghgih

MEETING SETUP & UPDATEs (D

215 312
Swimiming FPool 1 400 (00
B Fd k]
LEY! & 500 (0 THD
Caoamiiven Alea 4 A 000
Liv hamrvary 1 00 (00
F&D & 500 000
Hooims T B0 000
Professional Fee 1,550 B

test updaie status detedrashvasdi

* Fill in Status field to
update the status of
Matters Arising

* To add any related

o A property In tlon headed by Datu Ha)l Sosdirman was conducted on 4 December 2013 to aseess
the conditlon of tha property. Managemeant wag of the opinlon that the requseted global sstiemant
shiould taka Into conslderation the value to make good the property

0 EMG wae tasked by Datu Ha)l Soedirman during the Inepection to look Into the cosf to make good
areas In tha table sbove.

_ I | I
photo, click Choose File o —
Subjack
to browse for photo. e
° TO remove or replace = DPRS sutmitted their detalls of the Aencwatbon Coat g FolDows  Fddgheie cighgFh
the photo, click Delete
image. “
* Click Save button to save = 1o
the Matters Arising Conmnin | 43500
F&B 2500000
Status. '\ Sate
Action Division: |70
test wpdate status dsfedfactvasd
SE.H.E-UPGEEEZ
e
Siztus Ahoto Hz fie e
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MEETING SETUP & UPDATES - l’ =B
U p l oL d D ecision Pa pe I’/ WELCOME :: Encik Petrus Puni INFORMATION AND COMMUNICATION S TECHNOLOGY DIVISION
I nfo rm at i o n Pa pe r Hame { Minules of Mesiing T. Iazeling Altenoancs T- MagIng Sewp & Upda:es‘r. Syetem Satings W o Logout =
Upload Decision Paper/Information Paper/Others
. Select Meeting Event :| 181TH MANAGEMENT EXECUTIVE MEETING (“MEM") v |
* Select Meeting Event and
click Show List Meeting Event: 181TH MANAGEMENT EXECUTIVE MEETING (“MEM")
Decission Paper:
e Select the paper type Paper Name T —— Division _ Status
. LU - 0.1 - - NS en dAles - an -
o Clle New button to add DP NO: 1/181/2021 (PTY) EEng%dgcTQDA ot o PG Su for MBEC (- PTY Pending
N 0 - 0.2 - ppointmnt o or or .
DP NO: 2/181/2021 (1QD) MEM on 2 Nov 2020).doc QD Pending
new pa pe r 5.0 -DP No.3 -ECD -PROPOSED DEVELOPMENT OF NEW
Select DP MO: 3/81/2021 (ECD) PUSAT INKUBATOR DAN BIMBINGAN USAHAWAN (PIBU}IN ECD Pending
HHS TANJUNG MANIS.doc
° Se I eCt th e D IVISion Who Select|] DP NO: 4118172020 (HRA) 6.0 -DP No.4 -HRA {{Purchase of New Vehicles 2020).docx HRA Pending
. . 7.0 -DP No.5 -ICT -GR Technology for Menara SEDC .
su b mitte d t h e p a pe r. DP NO: 5/181/2020 (ICT) e ICT Pending
Select| DP NO: 6M81/2021 (PTY) 8.0 -DP No.6 -PTY Waiver of rental BKS5 4.0.doc PTY Pending
° H H Select DP MO: 7/181/2020 (HRA) 9.0 -HRA -P 7.181.2020 for Potted Plant as at 30.10.2020.doc  HRA Pending
Pa pe r Name fl eld wi I l Select| DP MO: 8/181/2020 (ENG) DP No. § - ENG -DP Kilang Teres.pdf ENG Pending
automatica | |y fl | | e d Division/Company: [INNCUATION AND QUALITY DIVISION v|
Paper name: [DP MO: 2118172021 020) |
i Upload: Choose File | Mo file chosen
acco rd In g to s€ q uence File Name: 4.0 -DP No.2 1QD Appeintmnt of MPC Swk for MBEC (For MEM on 2 Nov 2020).doc
Status: Sendi
numbers of paper ue ading
:
submitted. (may able to
d . f . d ) Information Paper:
e |t IT regquire Paper Name File Name Divizsion Status
Click Ch 9 fil b IP NO: 1/181/2021 (ECD) Bt C - EXTENSION FOR LOAN ECD Pending
hd IC oose Tlle to browse i 10.0 1P No.2 -HRA -TICKET AND HOTEL GEMAPUTERA )
IP NO: 2/181/2020 (hra) (27.10.2020).docx HRA Pending
for documents Division/Company: |HUMAN RESOURCE AND ADMINISTRATION DIVISIO! iy
. . Paper name: P MO: 2/184/2020 (hra)
o" V24 .
® DefaUIt StatUS IS Pendlng Upload: Mo file chosen
. File Name: 10.0 P No.2 -HRA -TICKET AND HOTEL GEMAPUTERA (27.10.2020).docx 6
* Click Save button Status: Pending




' 1G5 Upload/Download Decision Papers/ Information Papers and Other

5 A R ,\ o J electronic MANAGEMENT EXECUTIVE COMMITTEE system ty p es Of p a p ers - by D ivi S i oha |

L =
MEETING SETUP & UPDATES - l’ = B
i s dalabusle Bl T TP R ey
U p l oL d Decision Pa pe I'/ WELCOME :: Encik Petrus Puni INFORMATION AND COMMUNICATION S TECHNOLOGY DIVISION
I nfo rm at i O n Pa pe r Hame Minutes of Megtng W IMzelng Allengance W Mesing Sswup & UpdassW Syetem Satings W Logout
i i = = = —_—
Upload Decision Paper/Information Paper/Others
Select Meeting Event :| 181TH MANAGEMENT EXECUTIVE MEETING (“MEM") v |
* For Divisional screen they
. Meeting Event: 181TH MANAGEMENT EXECUTIVE MEETING (“MEM™)
only allowed to view, i S
u Ioad and download Paper Name File Name Division Status
p DP NO: 1/181/2021 (PTY) ?E"E“T'gﬂg‘;;cgfw SRR SEE A LT PTY Pending
their own divisional papers DP NO: 28112021 QD) fi2u0P NO.2 100 Appointmat of MPC Swk for MBEC (For 190 pening
5.0 -DP No.3 -ECD -PROPOSED DEVELOPMENT OF NEW
on |y, DP NO: 3/181/2021 (ECD) PUSAT INKUBATOR DAN BIMBINGAN USAHAWAN (PIBU)IN ECD Pending
TANJUNG MANIS.doc
° 1 [Szizct| DP NO: 4/181/2020 (HRA) 6.0 -DP Mo.4 -HRA -[Purchase of New Vehicles 2020).docx HRA Pending
The Up|OadIng process are DP NO: 5M181/2020 7.0 -DP No.5 -ICT -QR Techneology for Menara SEDC .
] IS B (ICT) {amended).docx ICT Pending
same as Secretariat Ealeci DP NO: 6/181/2021 (PTY) 8.0 -DP No.6 -PTY Waiver of rental BKS5 4.0.doc PTY Pending
Seizct] DP MO: 7/181/2020 (HRA) 9.0 -HRA -P 7.181.2020 for Potted Plant as at 30.10.2020.doc  HRA Pending
Sei=ct| DP MO: 8/181/2020 (ENG) DP No. & - ENG -DP Kilang Teres.pdf ENG Pending
screen
Division/Company: [INI‘&C'I.'!C-.TIDN AND QUALITY DIVISION v]
Paper name: [DP MO: 2118172021 020) |
Upload: Choose File | Mo file chosen
File Mame: 4.0 -DP No.2 -1QD Appeintmnt of MPC Swk for MBEC (For MEM on 2 Nov 2020).doc
Status: Pending
Information Paper:
Paper Name File Name Division  Status
. 9,00 -IP No.1 -ECD - EXTEMSION FOR LOAN )
IP NO: 1/181/2021 (ECD) DEFERMENT.doe ECD Pending
10.0 -IP No.2 -HRA -TICKET AND HOTEL GEMAPUTERA :
[Eeizcd] IP NO: 2/181/2020 (hra) HRA Pending
{27.10.2020).docx
Divizion/Company: |HUMAN RESOURCE ANDADMINISTRATION DIVISION "
Paper name: IP NO: 2/181/2020 {fra)
Upload: Mo file chosen
File Name: 10.0 -IP No.2 -HRA -TICKET AND HOTEL GEMAPUTERA (27.10.2020).docx
Status: Pending 27




ElA=| Individual User Security Update

electronic MANAGEMENT EXECUTIVE COMMITTEE system

=

$-E-D-C

SYSTEM SETTINGS -
1 =

b b Wil bl T R RS LTI E SALE THy i

@; User

" password update

|WELCDHE :» Petrus PunilNFORMATION AND COMMUNICATIONS TECHNOLOGY DIVISION

Homs Minuies of Mesting W Meeting Attzndance ¥ Mesting Setup & Updsie=¥ System Settings ¥

Setup User Profile
* Setup changes on system
user’s password.

 Click Edit button to User Profile
change user password User ID: e
° Key in password into New User Mame: Feirus Puni
. Division Name: MNFORMATION AND COMMUMICATIONS TECH
Password and Confirm Company Name: i
New Password fields. Mew Password: | |
e Click Save button to save Confirm New Password. | |
new changes password. [ Eat ][ Gancel |[ sawe |
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5 A R A WA K J electronic MANAGEMENT EXECUTIVE COMMITTEE system

SYSTEM SETTINGS

. System security access

Setup User Profile

Setup changes on system
user’s password.

Click New button to
create New User access.
Fill all relevant fields
accordingly

Click Save button to save
new user access.

Click Select button on
selected user to edit
existing user access

Click Update button
enable editing

Click Save button to save
new changes.

System Security Access

“ Er

e b R Fak bl R RS LT L T i

WELCOME :: Petrus Puni

— — — — —

Iinuies of Mesting W Meeting Attendance W Meeting Setup & UpdsesW System Settings ¥

User Access Security Control
Password | Accesslvl
Maintenance
Maintenance [16
Maintenance [21
Mainmtenance [12
Maimtenance (11
Maintenance (17
Maintenance 43
Maintenance |7
Mainmtenance (15

INTERMAL ALDIT DiWISHIM
LEGAL AFFAIRS DIVISION
ENTREPREMEUR & COMMUNITY DEVELOPMENT DIVISION
AGRO-FOOD BASED DIVISION

PROPERTY DIVISION

ENGIMNEERING AND PROJECT MANAGEMENT DVISION

SARA URUSHARTA SDMN BHD

TOURISM & HOSPITALITY DIVISION

PLANNIMG AND MONITORING DIVISION

INFORMATION AND COMMUNICATIONS TECHNOLOGY DIVISION

Encik “ap ien Chiang
Puan Rashidah Hj Maidean
Encik Zamirudin Bin Haji Ahmad
Encik Syheester Insor Lingam
Encik Melson Kebing Raon
Puan Rozita Mohamad lbrahim
Encik Alan Poh

Billy Christian David
Select petrusp Petrus Puni

Password: |a |
User ID: |petrusp |
User Name: |Petrus Puni |
User Category | Select User Catagory el
Access Level: | Administrator b

Division: | INFORMATION AND COMMUMICATIONS TECHNOLOGY DIVISION |
Company: [SERC |
Multy Division:

|Llp-:lat|=_t|| Mena | | Feset | | Calste |
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SARAWAK J electronic MANAGEMENT EXECUTIVE COMMITTEE system
ey

SYSTEM SETTINGS -

1 Em

@ System bt o bkl B, |51 Bl Wiy e
-~ configurations WELCOME :: Encik Petrus Puni
Home Minutzs of Meetng ¥ [f=sting Attendance W f=sting S=wp & Updat=sW ESy=tem Senings T Logout

System Configurations

Setup cut-off date Setup Cut Off Date
° Cut Off Date - |0ar122021
Setup.dye date of Actvate T ]
submitting the updates
for the matter arising
status | Edit ||cancel|| Save |
* Click Edit button to Setup Attendance Invitation Sender
Change the Cut off date. #Senderld Name Post Email Password

== 1petrusp Encik Petrus Puni Administratorpetrusp@sedc.my ontZ@0905

Sender 1D |petrusd |

Mame: [Encik Petrus Pun |

Setup Attendance invitation Designation:|administrator |
. Email: [petrusp@sede.my |

sender (for assigned Password: [sesc@iza |

secretariat)

e Setup email configuration
for sending email A
notification to meeting 30
attendees

| Edit || Mew ||Canc:el|
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@L EMEL"S; System Activity Logs

SYSTEM SETTINGS - r “ E'
—
A
i Pdabuind Bld P | § R LT R T e
|
WELCOME :: Petrus Puni SEDC
Hame Mirules of Maet ng L MEE‘“"IE Altenganca W Iag] ng SE'.JF'
| —— = = —_—
Syatem Activity Logs
Date from - [01/01/2020 | to [20i1202020 | [Wizw Logs|
System activity logs Atendance s En
Attendance Add new attendees : Encik Billy Chrisfian . 4
y y g pefrusp Management David 27172020 00:41:13
* Track on system usage petrusp|  ~HERdANCE | e Attendance: Encik Petrus Puni | 27/11/2020 002446
Management
HVH peirusp Login Login 272020 00:11:33
aCtIVIeS‘ a Login Login 2612020 01:04:11
. . a Login Login 281172020 00-45:08
* Key in date into Dat
y 0 Date petrusp r.’:t:::gd:;gt Attendance Confirmation 26/11/2020 00-29-18
From and Date To fields petrusp n.#:::gd:;.:it Attendance Confirmation: 26/11/2020 00-29-06
* Click View Logs button to pefrusp|  Afiendance Attendance Confirmation: 26/11/2020 00:25:17
Management
list down the activity logs pefrusp h’:‘:::g"::‘git Attendance Confirmation: 26/11/2020 00:21:35
. . Attendance A— ' .
W|th in the d ate ra nge . peirusp Management Attendance Confirmation: 26/11/2020 00:20:17
petrusp F.#:::gd:rrr‘;?'lt Attendance Confirmation 26/11/2020 00-15:37
petrusp r.#:::gd:;gt Attendance Confirmation 26/11/2020 00-15:06
peirusp Login Login 25112020 23:55:35
peirusp Login Login 21172020 23:32:35
pefrusp Login Login 21172020 2322316
petrusp Lagin Login 2501172020 22:19:18
a Login Login 201172020 01:54:34
a Login Login 25M1/2020 00:51:55
a Login Login 241172020 23:09:40
a Login Login 241172020 16:11:11
Allendance _— ; e
a Management Attendance Confirmation: 231172020 01:50:18
Allendance A : T
a Management Aflendance Confirmation: 2311172020 01:49:57
a | plendance Attendance Confirmation: 2311112020 01:46:02
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